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INTRODUCTION

Saudi Arabia has a remarkable record of accep-
ting non-Saudis on its soil. This welcoming atti-
tude is represented in the statistics of foreign
professionals from all around the world, East
and West working in Saudi Arabia since the
beginning of the last century.

The Saudi receptive public policy is mainly ba-
sed on profound considerations. Saudi Arabia
recognizes being the second major Qil Produ-
cer in the world since decades and the its loca-
tion in the center of the major world trade
routes put Saudi Arabia in a responsible posi-
tion for unquenchable sought for advance-
ment and top tier mutual interest serving ins-

truments with the world.

The Saudi Vision 2030 has accelerated and ma-
gnified the outlook to contribute to the inter-
national technology transfer, foreign direct
investment and global mobility of professio-
nals.

Serving this endeavor, the public policy toward
the ease of entry for investors, tourists and
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VISIT VISAS

professionals made unprecedented develop-
ment. The Visas processing became signifi-
cantly improved and modern.

Electronic services via governmental portals (e
-platforms) process domestic and international
applications in almost simultaneously.

Top 3 fastest visit visas
1. Visiting Investor Visa

For Owners of Businesses and Executives, Sau-
di Arabia introduced a new trade visa aimed at
attracting foreign investors and boosting the

economy.

The "Visiting Investor" business visit visa is
developed in collaboration between the Mi-
nistry of Investment (MISA) and the Kingdom's
Department of Foreign Affairs (MOFA), to sim-
plify the process for international investors
and companies looking to discover the King-
dom's thriving investment landscape and facili-
tate the investor's journey in the Kingdom.

The processing of this type of visa is rapid and
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faster than the Business Visit Visa.

Process: Register an account on https://
visa.mofa.gov.sa/Account/Register and a link

will be sent your email for activation. After the
activation process, you will have an account to
apply for the Visiting Investor Visa by Login to
the following page with your activated account
credentials: https://visa.mofa.gov.sa/Account/

Loginindividuals

You will have your approved application sent
to your registered email in 24 hours.

2. Tourist Visa

This visa allows non-Saudi to travel to Saudi
Arabia for tourism purposes. The visa is valid
for a one-year, multiple entry visa.

Process: The tourist visa can be easily applied
for and obtained online for French nationals
on the Saudi government's online platform
(https://visa.visitsaudi.com/). Insurance and a

reservation of tourist accommodation are re-
quired to obtain the visa.
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3. Electronic Stop-over Visa with Saudia Air-
lines

The electronic stopover visa is issued by MOFA
of the Kingdom of Saudi Arabia for a staying
period up to 96 hours, and validity of 90 days
from the date of its issuance. Although the sto-
pover visa is not extendable but the number of
stopover times allowed for a single visa is one
trip per booking. Visa fees, electronic service
fees, medical fees, and insurance fees for an
individual are calculated and prepared accor-
ding to the visa regulations of the MOFA.

Process: First, you have to login to the page
https://www.saudia.com/transit-visa

Then, select your international departure and
arrival destinations.

And, choose your flights with the most suitable
connection time for you, up to a maximum of
96 hours.

If you do not have a valid document to enter
Saudi Arabia; Apply for a stop-over visa from
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the additional services page on the Saudia
website.

Make sure to prepare your personal photos on
your device according to the required specifi-
cations (200 * 200px file size -20kb) before you
start filling out the form.

Pay the fees for the ticket and visa in one step
on the Saudia website

After completing the previous steps, you will
receive an email with the issued visa and insu-
rance for the duration of your stay in Saudi
Arabia.

Business Visit visas

Depending on the type of application and eligi-
bility, the Kingdom of Saudi Arabia offers a va-
riety of Business Visit Visas for non-Saudi to
visit the Kingdom, depending on their purpose
of visit to the country. It targets Business
Executives, Project Managers and Owners of
Businesses. An e-service is provided by MOFA,
which enables companies or institutions within
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the Kingdom to request a visit to one or more
persons according to specific professional qua-
lifications bound by business relations with the
company extended the invitation. The dura-
tion of multiple entry is up to one year and 90
Days per stay. The Visa can be granted accor-
dingly for:

e Commercial Visit - Mainly Owners and Busi-
ness Executives who are visiting to share/
explore ideas, plans, opportunities and etc.
This Visa restrict the holder from wage-
working/freelance during the visit.

e Business Work Visit - More specifically, this
type of Visas is for instructors/trainers, pro-
ject managers, highly skilled professional
and subject matter experts. They are al-
lowed to get paid during their visit for the
work they were invited to conduct.

e Event Invitation visit - An e-service to re-
guest a person to join or attend an events
in the Kingdom.
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Process for Business Visit Visa

The local Saudi entity shall:

Complete the e-form on this link: https://
visa.mofa.gov.sa/CommercialVisitVisa

Enter all the data in Arabic except if the
visitors are not from Arab nationalities, in
that case their names should match their
passports.

Enter the name of the business applying for
a visa as per Commercial Register.

Authenticate it from the Chamber of Com-
merce by the Application Number you re-
ceived from the previous step.

Inquire the Application Number on https://
visa.mofa.gov.sa/Home/Index and you will

see the application with a new verified ap-
plication number.

Print the Application and send it to your
visitors to approach their respective Saudi
Embassy for processing of their Visas.

The invited entity shall:

Submit the Application Letter received
from the Saudi Entity to the Saudi Embas-
sy’ along with the following documents:

Original passports valid for at least 6 mon-
ths after the end of the intended visa, with
at least 2 successive empty visa pages. It
must be a biometric passport.

A letter from the employer (the invited en-
tity) confirming employment and the visi-
ting trip, addressed to the Embassy of Sau-
di Arabia.

Two recent color photos on a white back-
ground.

A copy of the Commercial Registration of
the inviting Saudi entity.

Copies of your diplomas/certificates.
The CV of the invited personnel.

The Embassy may request additional infor-

mation and documents.
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e Saudi Entity has to give power of attorney
to the agent via MOFA e-services platform.

1- Most Embassies of Saudi Arabia do not accept direct
applications and require that you apply for visas through
authorised agents. The list of accreditied agents is usual-
ly provided on Embassies’ websites.
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WORK VISAS

IMPORTANT

It is necessary to go through an

agent authorized by the Embassy of the
Kingdom of Saudi Arabia to make your visa
application. Most Saudi embassies no lon-
ger accept and process visa applications
on-line. The list of authorized agents can
usually be obtained from the embassy.

Temporary Work Visa

This visa allows non-Saudi to work on short-
term assignments in Saudi Arabia for maxi-
mum of 90 days and can be extended then up
to another 90 days without the need for Work
Permit or Residence Permit.

The temporary work visa must be used within
one year of its issuance and allows foreign
workers to work in Saudi Arabia for up to 90
days, with the possibility of extending for an

additional 90 days. The visa is valid for mul-
tiple entries, meaning employees can enter
and exit the country as often as they need du-
ring the 90 days period.

Process for Temporary Work Visa

As a first step, the application must first be
made via Qiwa (https://giwa.sa/en/visa) by

the employer.

This first step taken by the employer will make
it possible to obtain the electronic invitation
letter from the Ministry of Foreign Affairs
(MOFA), which is part of the documents to be
provided to your authorized agent when
applying for a visa at the Embassy of Saudi
Arabia.

Visa Issuance it will be forwarded to MOI for
payment and endorsement to MOFA. MOFA
will notify and authorize the Consulate General
in the Saudi Embassy to conduct the process in
compliance to the Saudi France Consular Rela-
tions and issue a Work Visa accordingly.

7
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The documents required for the application for
a temporary work visa to be sent to the autho-
rized agent are:

e Copy and certified translation of the last
diploma(s) to be sent for attestation to the
Cultural Office of the Embassy of Saudi Ara-
bia in the country of issue of the diploma
(see details of the steps to be taken below).

e Original passport valid for at least 6 mon-
ths, with at least 2 successive empty visa
pages. It must be a biometric passport.

o Visa application form duly completed.

e Online visa application on the official web-
site.

e Two recent color photographs on a white
background.

e Electronic invitation letter for a temporary
work visa issued by the Saudi Ministry of
Foreign Affairs (MOFA) and addressed to
the Saudi consulate through which you plan

to apply.
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A copy of E-Wakala / Tafoyeed (electronic
power of attorney).

A copy of the employment contract signed
by both parties (employer and employee)
and legalized by the Saudi Chamber of
Commerce and the Saudi Ministry of
Foreign Affairs (MOFA). In case of previous
employment in Saudi Arabia, a letter of re-
commendation from a previous employer
may be requested.

Medical certificate of good health from an
approved establishment or doctor. It is
necessary to verify the name of the medi-
cal institution approved by the Embassy of
Saudi Arabia, if you are applying for a visa
outside France.

A copy of the employer's CR (Commercial
Registration) in Saudi Arabia.

A clean criminal record certificate less than
3 months old (legalized original). In case
you submit your visa application outside
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France, it is recommended to present a cri-
minal record extract for both countries
(France and country of visa application).

e YourCV.
Work Visa

This visa allows non-Saudi to work in Saudi
Arabia. The visa is valid for one or two years
and can be renewed.

Process for Work Visa

The process starts with the Employment Con-
tract and a Work Visa to enter the Kingdom.
Upon arrival to the Kingdom a Work Permit
and Residence Permit (lgama) valid for up to
two years issued by Saudi Ministry of Human
Resources and Social Development (MHRSD),
and the Saudi Ministry of Interior (MOI) res-
pectively.

The Saudi Employer is either a Saudi company,
or a foreign organization operating in the King-
dom under the Foreign Investment Laws of the
Kingdom of Saudi Arabia.
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The Saudi employer is the party responsible
for issuing Saudi Work Visas for their em-
ployees and acts as a work sponsor.

The Saudi employer, will apply for this visa on
behalf of employees.

It starts by applying for visas to authorize the
employer to employ non-Saudi nationals from
the MHRSD, upon successful Visa Issuance it
will be forwarded to MOI for payment and en-
dorsement to MOFA. MOFA will notify and au-
thorize the Consulate General in the Saudi Em-
bassy to conduct the process in compliance to
the Saudi France Consular Relations and issue
a Work Visa accordingly.

The documents required for the application for
a work visa to be sent to the agent are:

e Copy and certified translation of the last
diploma to be sent for attestation to the
Cultural Office of the Embassy of Saudi Ara-
bia in the country of issue of the diploma
(see details of the steps to be taken below).
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Original passport valid for at least 6 mon-
ths, with at least 2 successive empty visa
pages. It must be a biometric passport.

Visa application form duly completed.

Online visa application on the official web-
site.

Two recent color photographs on a white
background.

Electronic invitation letter for a temporary
work visa issued by the Saudi Ministry of
Foreign Affairs (MOFA) and addressed to
the Saudi consulate through which you plan
to apply.

A copy of E-Wakala / Tafoyeed (electronic
power of attorney).

A copy of the employment contract signed
by both parties (employer and employee)
and legalized by the Saudi Chamber of Com-
merce and the Saudi Ministry of Foreign
Affairs (MOFA). In case of previous employ-
ment in Saudi Arabia, a letter of recommen-

dation from a previous employer may be
requested.

Medical certificate of good health from an
approved establishment or doctor. It is
necessary to verify the name of the medical
institution approved by the Embassy of Sau-
di Arabia, if you are applying for a visa out-
side France.

A copy of the employer's CR (Commercial
Registration) in Saudi Arabia.

A clean criminal record certificate less than
3 months old (legalized original). In case
you submit your visa application outside
France, it is recommended to present a cri-
minal record extract for both countries
(France and country of visa application).

Your CV.

Process for the attestation of diplomas

The attestation of diplomas by the Cultural

Office is essential and can take up to two mon-
ths. It be conducted with the Cultural Office of
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the Saudi Embassy of the country where you

obtained your diploma.since it requires.

The required steps for French nationals are:

Make certified true copies of your original
diploma(s). In France, this procedure can be
carried out at the town hall or prefecture,
or with a notary. Abroad, this procedure is
carried out with the consular service of the
Embassy of France by appointment.

Have your diplomas translated into Arabic.
This procedure requires sending the certi-
fied copy of the diploma by mail to a sworn
translator in France, who will have to have
the translation apostilled by the administra-
tion. The translator will attach the apostil-
led translation to the certified true copy.

Have the Arabic translation certified. This
procedure requires returning to the town
hall, prefecture or embassy that certified
the copy of the diploma, to certify the apos-
tilled translation attached to the copy.
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Have certified copies and translations lega-
lized by the Bureau des Légalisations in Pa-
ris. To do this, you must send the original
of the diploma, as well as its certified copy
and apostilled translation, by mail, mentio-
ning that you apply for a work visa in Saudi
Arabia (https://www.diplomatie.gouv.fr/fr/

services-aux-francais/legalisation-1499/

article/comment-transmettre-votre-

demande).

Finally, have your diplomas legalized by
the Saudi Cultural Office in Paris. This
procedure requires sending the certified
and legalized copies and translations of the
diplomas, after being legalised by Le Bu-
reau des Légalisations, by mail, to the Cul-
tural Office of the Embassy of Saudi Arabia
in Paris. Additional documents are requi-
red, including an extract from the criminal
record of less than 3 months, as well as a
copy of the employment contract legalized
by the Saudi Chamber of Commerce

(https://fr.moe.gov.sa/ar/
SectionsDepartmentsAttach%C3%A9/

Pages/Authentification.aspx). It is also im-

portant, in the required forms and letters,
to provide, as far as possible, the direct
contact details of the persons in charge of
diplomas and/or administration in the
schools or universities that awarded your
diplomas. Also, be sure to inform them that
they will be contacted in the coming days
by the Embassy of Saudi Arabia to verify
the validity of your diploma.

Once your diploma(s) has been certified by
the Cultural Office of the Saudi Embassy,
you must add them to the other docu-
ments provided to the authorised agent,
who will only then be able to start the ap-
plication process for your work visa.
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WORK PERMIT & RESIDENCE PERMIT

1- Work Permit

A non-Saudi employee Employment Contract
is registered in the MHRSD by the power of
the Work Visa obtained earlier to issue a Social
Security Number via the Work Permit. The em-
ployer is responsible to initiate the process
within 90 days of the employee arrival to the
Kingdom and subject to fines.

2- Residence Permit (lgama)
The lgama is the non-Saudi nationals ID card.

The Residence Permit is the most important
document for any expatriate residing in the
Kingdom, to protect the employees identity
and rights, to act autonomously in the King-
dom, to deal with Public and Private sectors
smoothly such as registering for local mobile
phone number, e-gov services, opening a bank
account, signing a lease, buying a car, bringing
family members to the Kingdom on Visit Visa
or Residence Visa, subscribing to the Internet,
obtaining a driver's license, and so on.
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Upon issuing the Work Permit, the notification
process of Social Security Number from
MHRSD to MOI is completed. MOl mandates
for the processing of Residence Permit:

e A new medical examination, including a
blood test and a chest X-ray, in medical
centers licensed by the Ministry of Health
for this test. The medical center electroni-
cally transmits the test results directly to
MOI. Employers often have agreements
with medical centers licensed by the Mi-
nistry of Health for this test that the em-
ployees can inquire for.

e The employer must enroll employees in
new/existing Group medical Insurance Poli-
cy and register the new emplyees Border
Number (stamped on passport from the
point of entry) on the Policy.

e MOI upon receiving the above will give the
employer the access on Mugeem System
to request a printed Residence Permit
Card. The employee will have electronic

Business Bridges

dlocdl jgwa

access to it before receiving the printed
card via the Saudi e-Gov services mobile
Apps “Absher” and “Tawakkalna” after re-
gistering his/her figure print on any nearby
e-Kiosk.

3— Family Residence Visa

Non-Saudi national residing in Saudi Arabia
can sponsor first degree family members to
live with them in Saudi Arabia. Family mem-
bers eligible to receive a residence visa include
spouses, sons under the age of 18, and unmar-
ried daughters. Accessing this service is avai-
lable electronically via “Absher” e-gov App. For
this service the following conditions is applied:

e Have an Igama card valid for at least 3
months

e Have resided in Saudi Arabia for at least 3
months

e Work in a profession eligible for a family
reunification application

o Monthly salary of at least 3500 SAR
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Process for the Family Residence Visa

The foreign worker, who acts as a sponsor,
must make an appointment on Absher to
apply for this visa on behalf of his family with
the Ministry of Foreign Affairs of Saudi Arabia
(MOFA) in order to obtain a visa authorization
number and/or a yellow sheet (Igama appro-
val).

The documents required to apply to the Saudi
Ministry of Foreign Affairs are:

e The original documents and the translation
in Arabic from a certified/sworn translator
both attested/legalized by the respective
Saudi Consulate General of the marriage
certificate recently extracted/notarized
(less than 3 months). For French citizens
married in France, this requires an apostil-
led translation of the marriage certificate
(see necessary steps below).

e The original documents and the translation
in Arabic of the diplomas of the sponsor-
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from a certified/sworn translator both
attested/legalized by the respective Saudi
Consulate General.

e The completed Istagdam application form.
e Copies of your passport and igama.
o Copy of your family members passports.

Once the authorization is granted, the family
must apply for a visa with an authorized agent
in France or in their current country of resi-
dence.

Process for the apostilled translation of the
marriage certificate in France

Obtaining the original and the apostilled tran-
slation of the marriage certificate, both lega-
lized by the Cultural Office of the Embassy of
Saudi Arabia in Paris, requires:

e Request an original of your marriage certifi-
cate at the town hall where you got mar-
ried. This can be done online.

e Obtain the list of certified sworn Arabic
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translators from the Court of Appeal (Cour
d’Appel) of the location where you got
married at the city hall.

e Obtain an Arabic translation from the
sworn translator.

¢ Have the marriage certificate and its tran-
slation apostilled (authenticated) by the
Court of Appeal.

e Send the original documents by mail to the
Cultural Office of the Embassy of Saudi Ara-
bia in Paris for legalization.

Then, add the documents legalized by the Cul-
tural Office to all the documents provided to
the authorized agent who will apply for a visa
at the Embassy of Saudi Arabia.

The process for children's birth certificates is
identical.

The validity period of the residence visa will be
identical to that of the igama of the sponsor
who made the request for his family members.
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EXIT & ENTRY VISAS

IMPORTANT

Any resident in Saudi Arabia

holding an lgama card (residence permit)
must apply for an Exit & Entry Visa before
leaving the country.

Exit and Entry Visas are for the employees who
are leaving the country on Business Trips or
Leaves for maximum duration of six months
outside the country if the Residence Permit is
valid until then. Once issued, it’s then valid for
90 days before it’s expired and a new Visa is
applied for again if leaving the country is consi-
dered.

Process for the Exit & Etry Visa
Exit and Entry Visas are of two types.

1- Single Exit and Entry Visa (most common)
for a fee of 200 SAR.

2- Multi Exit and Entry Visa fees is 500 SAR.

Normally, an Exit and Entry visa is processed
by the employer due to the employment
procedures of Leaves/Vacation, handover of
tasks and custody clearance.

Recently MOl and MHRSD have developed
electronic process for the employees to ini-
tiate the request on Absher and pay the fees.
This is applicable for Single Exit and Entry Visas
only. Response from the e-gov services will
take at least 10 days and the employer will be
notified to object. In case of objection and
conflict resolution, Labor Court will be in
charge. If the employer didn’t object, the Visa
will be issued and the leave must occur within
five days from issuance date.

The conditions for issuing an Exit and Entry

visa are:

e The employer is responsible for paying the

visa fee.

e The employee must have paid all fines re-
lated to their traffic violations.

7
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The applicant must be in Saudi Arabia at
the time of the visa issuance.

The applicant's passport must be valid for
at least 60 days.

The applicant must be in possession of an
igama card with a validity of at least 3
months.

Minors traveling alone or with only one
parent must present a notarized letter in
Arabic signed by the other parent or legal

guardian.

48



